Fuquay-Varina High School 

Performance & Production Agreement

A violation of any part of this P&P Agreement may result in dismissal from the company.

I. The Company Responsibilities

A.
Be on time and ready to do your best.
B.
 Respect the authority of the stage manager and/or assistant director.

C.
Never leave the rehearsal space or the theatre until you have been released by the director, assistant director, or stage manager. Only these people have the authority to release you.

D.
Always remember you are a part of the team. The crew and the performers are working towards the same result. Respect the part that each of us plays in the production.

E.
Infractions of the school or county’s codes of student conduct may also result in dismissal from the company in addition to other discipline action taken by the school or county. 

F.
Academic progress reports may be requested from each company member. Poor grades can result in dismissal from the company

G.
Good health is essential to a good performance. Keep yourself healthy.
H.
Take care of your voice. (This means that you have to be attentive to how you are using it outside of rehearsal as well as during rehearsal.) 
I.
Arriving at a rehearsal, crew call or performance appearing to be under the influence of drugs or alcohol will result in disciplinary action. The administration of the school will be notified.

J.
Come prepared for rehearsal, this includes bringing script, pencil, a journal, water bottle, closed toed shoes and any rehearsal props or costumes.

II. Fundamental Theater Etiquette, Techniques and Procedures
a.
Attendance
1.
Personal appointments should be scheduled after rehearsal.

2.
Work is not an excuse for missing a rehearsal.

3.
If an emergency arises, get in contact the director. Do not send an email as email will probably not be checked until after the rehearsal is over.

B.
Punctuality
1.
Rehearsal will begin at the indicated time; this is not your arrival timer. Arrive at rehearsals at least 10 minutes early. You will need the time to get ready physically, vocally, psychologically and ready the rehearsal space.

2.
 A call of "places" means that all performers and crew involved ;must be ready to perform. They should be "in their places."

Note: Attendance and Punctuality infractions are problematic to the rehearsal process. Cast and Crew members are permitted the following:

1 unexcused absence

3 Tardies

Cast and Crew members may be dismissed from the company if they have:

 
More than 2 absences excused/unexcused

4 or more tardies may be dismissed from the company.
C.
Relationship to Other Company Members
1.
Do not offer a character suggestion, chastise, argue with, or agitate another actor under any circumstance.

2. 
Excessive physical affection to another cast or crew member is inappropriate.

3.
Never play tricks or jokes backstage or onstage.

4.
During a scene shift, an actor should completely clear off the stage space unless he/she is involved in the change or about to make an immediate entrance
5.
Silence must prevail backstage during rehearsals and throughout the performance, except where communication is necessary.

6.
After rehearsal, clean up everything on the stage and in the rehearsal hall…even if it is not your mess.

D.
Learning Lines
1.
Lines and blocking should be memorized by the date specified on the rehearsal schedule.

2.
When you drop a line on stage, simply hold your character position and characterization and say, "Line!" in character. The stage manager will not feed you your line until you indicate that you need help remembering the line.

3.
Being "off book" means that you have memorized your lines and can proceed through a scene without the help of the script. After you are off book, be sure you have read through your part and have someone cue you through your role at least once a day.

4.
ALWAYS bring your script to rehearsal…even after you have learned your lines.

E.
SCRIPT
1.
Keep your script with you at all times during the rehearsal period.

2.
Put your name in your script in pencil. Unless told otherwise, this script does not belong to you (unless you buy the script). Do not use ink to mark it. Write in pencil and erase all markings when you turn it in at the end of the production period.

3.
All blocking and stage business should be marked in your script as it is given to you. 
4.
Always rehearse with a pencil.

F.
POST REHEARSAL NOTES
1.
Take complete notes on anything told to you by the directors or designers, concerning your performance.
2.
Any questions you have about your character and his/her motivations, consult your notes BEFORE you approach the director.

3.
When you get the notes, go over them carefully. WRITE THEM DOWN in your journal and apply them to your performance in the future.

4.
Keep all your notes together and go over them each day just prior to your rehearsal to be sure you incorporate the suggestions in your performance.

5.
If you do not understand a note fully, be sure and check it with either the director or the stage manager, before your next rehearsal.

G.
STAGE ETIQUETTE
1.
Never peer at the audience while on or off stage. If you can see the audience, they can see you.

2.
Never touch a piece of lighting, sound, or stage equipment unless you are blocked to do so during the performance.
3.
Be ready for your entrances.

4.
Do not loiter in the wings.

5.
Never leave the theatre in any part of your costume. 
6.
Do not handle anyone else’s props or costumes.

7.
No Cell phones or electronic devices on stage during rehearsal or performance.
8.
Valuables should be left at home, locked in your car or put into theater security box for rehearsal and performances.

9.
Remain attentive and do not engage in unnecessary conversation.

10.
At no time should you question the authority of the stage manager and crew hands. Even if you disagree with a procedure, comply with the directions given to you. 

11.
Actors must help the technicians by remaining in the green room when not on stage. 

h.
Guests in the Theater
1.
Only people called for rehearsal or invited by the director will be allowed to attend rehearsals.

2.
No unauthorized people are permitted backstage. Authorized people are those that are members of the production in progress that evening or those that have obtained permission by the director.

3.
Guests may not be in the green room or dressing rooms before, during, or after a performance.
4.
Guests may meet you in the lobby after curtain call.

I.
COSTUMES
1.
Rehearsal Costumes
a.
No flip flops or bare feet on the stage for rehearsal or performance.
b.
Wear shoes and clothing to rehearsal that will be similar to your costume.
c.
If you are asked to use a rehearsal costume you will be expected to wear it every time you are called for rehearsal until it is replaced by your performance costume. No exceptions.

d.
Your arrival time should include time to put on your rehearsal/ performance costume. If you need time to put a costume on; you should arrive early so that you may start rehearsal on time.

2.
Performance Costumes
a.
Your "look" is an important part of your costume and is not to be altered without prior Permission. Performers may not alter their personal, everyday "look" without the prior permission from the director and costume designer. Altering includes, but is not limited to piercings or tattooing any part of their body and (depending on your look at the time when you were cast), as well as the shaving, growing, or dyeing your hair or facial hair.

b.
Please take a shower before getting into costume.

c.
Please use soap, deodorant, and antiperspirant, no cologne, perfume or scented hairspray (Some people are allergic to these substances!)

d.
Have make-up on before putting your costume on.

e.
If your costume goes on over your head, ask someone to help you

f.
Men, unless you are required to grow a beard for the production, be sure you shave before reporting for your make-up call. 
g.
Costumes are not the actor's play things. Onstage, they are only to be used as your CHARACTER would use them. Off-stage, however, they are to be handled with extreme care.

h.
Skirts and capes are to be held so that they do not touch the floor and are hoisted in the rear so that they are not sat upon. Trains are carried until the very moment before an entrance.

i.
NEVER restyle wigs and/or hair pieces. This should be done by the costume crew.

j.
Do not touch another cast members’ costume. This will assist in preventing confusion and loss.

k.
Remove your make-up AFTER you have removed your costume.

l.
Return costumes neatly hung on hangers by your name tag. Be sure to include all items that may be in use as part of your costume. Costumes left on the floor will result in fines and detentions for the person who left the costume.

m.
You must check your costume in EVERY NIGHT. You will not be dismissed until you have checked out with the crew member in charge of checking out costumes.

n.
If your costume needs repair or adjustment, tell the stage manager and costume master AND write you needs on the costume repair sheet.

J.
Props
1.
Rehearsal Props

a.
It is the responsibility of the actor to know when they are to be using or carrying their props. The Prop master is not responsible to know when you need to have something in your hands.
b.
Add your own rehearsal props as soon as you are off book and your hands are free to use the props. Use these props every rehearsal until performance props are provided.

c.
If you cannot find a rehearsal prop, substitute one of your own devising rather than going onstage during rehearsal without one.

d.
Treat rehearsal props with as much care as you would performance props.

e.
Always keep rehearsal props on the prop table or in the prop closet when not in use.

2.
Performance props
a.
Never touch a prop unless you are the character assigned to use that prop.

b.
Always return your props to it proper place. 

c.
Report broken props to the assistant stage manager and/or prop master immediately. If you don't tell someone, it won't get fixed.

Note: If something is too valuable to get broken or lost it is not a prop it is an heirloom, please don’t bring to the theater.
III. Crew Calls and Set Strike
a.
General Safety Rules

1.
Wear closed-toed shoes. (No Sandals!)

2.
Be sure clothes are safe and suitable for scene construction.

3.
Remove or tuck in any loose clothing. Roll loose sleeves above the elbow.

4.
Keep long and/or loose hair pulled back and away from the face and equipment.

B.
PARTICIPATION
1.
Each Cast member is to work at least the following crew calls: 

a.
2-Saturday mornings calls from 9:00 am until 12:00 noon

Note: ITS points for crew work will be awarded only if you complete 12 crew hours
2.
Each crew call will end with a 15 minute clean up period. Each student is expected to pick up after him/herself and must help in general clean-up. All paint cans and brushes must be cleaned. The stage area should be cleaned and swept. 

c.
Strike Procedure
1.
All the cast and crew will strike the set as assigned by the director.
2.
No one will leave without permission of the Director or their Designee.
3.
Failure to be at work strike or leave without being dismissed may result in the following:

a.
No ITS point being awarded for any work done on this production.
b.
Not advancing to the next points rank this school year.

c.
Not being cast in subsequent productions.
Note: Striking the set is the process of taking the set down and reading the theater space for general school use.
This handout is to be kept in your script binder.  

Fuquay-Varina High School

Performance & Production Agreement

Although I am not as yet a professional, I understand that I am expected to adhere to the professional standards, procedures and rules as set down in this agreement.  My signature on this agreement signifies that I have read the rules, rehearsal schedule and agree to abide by its standards and procedures to the best of my ability. I further understand that failure to meet production procedures may result in my dismissal from the company of this production and affect my being cast in future productions.

___________________________________________
________________________________
Student's Name (Print) 








Date

___________________________________________

Student's Signature

As the parent or guardian, I understand the conditions under which my student may participate in the chosen extracurricular drama activities.

___________________________________________
________________________________

Parent / Guardian’s name (Print)  






 Date

___________________________________________

Parent / Guardian’s Signature
This sign off sheet is to be returned no later than Friday January 14, 2010.
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